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Ourlincs ol'.1.c.-sL

fv1ax. Marks: 80+20
'l'ime: 3 FIor_trs
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I n rl ia n .Ci.clm inistratio n
Notc: 'l'hi: question papcr will be .f 80 marks and it r,r,i11 consist ol.9 cllrestions.()rrl r>l'*'hich thc canclidates r,r'oulci be requirc--d to attempt fivc questions. Thefir:;i rlur:s1.ic>n r'rrill bc c<tmprilsr>ry r,r,hich will include eight short questions" l.he(';ill(li<lair:s h:trrc 1, alternpt any 1ir,r <lurcsti.ns out o1'the remaining questions.i\li rlurcsiirtns u.ill carrv cqual marks.
I''ea'tures af Indian '{drninistratio* : Its role in the c.nte,xr o1- Dem.cratic
:;\/ (; I " -n a r rrj Sot. ic)-('(-.()n ()I r) i c r.icv<; Ict prn cn t.
I'1,1. of Prcsidc:nt., Irrirnc Minister and cabinct in Indian Administration. cabinctl'lccrcl':rriat' orgarnizalir,n zrnd Funr:tirn 

'f Unir>n Ministcr of Finance aind iJomc.
Nr r t ir,ni,rl I n sr i r r r I ion lor .l.ran 

slorm i nc I ncl ia (Ni,1.1. A,iog)
Ii'lc rll-1hc (l.vr:rnor, chiel Minislcr':rncl SLaLc cabinc-:t in State Admi,istration.
or"llanizalions and l'unctions OI'sta1.c secretariat. Role of chief Secretary in St:,rteAr{r'nilristril iorr.

l)ri:partrIirln 
'f rhc India. 13udgct, irs enacLmcnL. p,rliamenterry conLrol ovcrIrtrbli. lrinltnr:t: in Inc]ia. Ilol<:.lo.mpLrr:[er anc] Auciit.r- c.,-r,rrrl ,",,. n,-,r"',,,^ladr.ninistrat'i.n, crlmposiLion arncl funr:1.ion of public Accounts committ.e anrl

LlsLin-r;rLc Comrniltcc, at Lhc CcnLrc.
civil service: Recruilment, trarining, pr.rmotion, disciprinc, morarc, Union
I)L.rb1ic Sr:n,icc: Comrnission.

Distri*t Administrution: Its I'cat-urcs, r,rc and positio. c>r- Dcprit_12c<;mmissioncr, 1hc sr:perinLr:nclcnL ol-Police in District Administration.
Ac:counLiibili11', r>l-lnclie'rn Arjrninistration and citizen. Lokpal ancl Lok_Ayukt.
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f -Y semester-I
Elements of Public Administration

Maximum Marks : 100
Theory: B0

Internal Marks : 20
Time 3 Hours

Instructions for Paper Setters and Candidates.

r The candidates shall attempt 5 questions in zrll. Question No. 1 is compulsory and
comprises of 8 multiple choice questions (MCQ type). Each wilt be of 2 marks.
Rest of the paper shall contain 4 units, each unit having two questions, out of
which the candidate are required to attempt ert least one question from each unit.
E:rch question carry 16 marks.

Unit-I

Public Administration: Evolution,

relations with Political Sciences,

Meaning, Nature, Scope, Signilicance and its
Economics and Law; Public and Privatc

AdminisLral.ion.

Unit-II

Organization: Meaning and Basis. Principles ol' Organization: Hierarchy, Spam of

Con trol, Co- ordintr tio n, Supcrvision, Communication, Decentr alizatton.

Unit-III

I'-<rrrns of Organtz'.ttton'. Formal and Inlormal, Department, Board, Corporation and

Commissir>n ancl In<lependent Regulatr>ry Commission.

Unit-VI

Ctrici Ilxcci-ttivr:: Meaning, Types arncl lir>lc. Lincj Stalf and Auxiliary Agencies. Public

liclaLions: Mcaning, Means ancl Signif icance.

a
,x



Books Recommended

Avasthi, A & Matheswari, S. R. 2006. Public Administration (Hindi & English)

Lakshmi Narain Aggarwal, Agra

Bhattacharya, Mohit. 2OO7. Public Administration. The World Press Private Ltd.,

Calcutta.

Ncrc:hr;lits, Hcnry. 2006. Public AdminisLrati<ln and Public Affairs. Prentice Hall, New

Jersy.

Nigro, Ireiix A. and Nigro Lloyd G. 1980. Modern Public Administration. Harper and

Rr>w, Ncw York.

Irugh, D.S. (cd). i985. Organization Theory Selected Readings. Penguin Books,

Muddlesex, England.

Puri, K.K. 2006. Elements ol Public Ac1ministration. Bharart Prakashan, Jalandhar.

Whitc, 1,.D. 1968. Introduction to Lhe study of Public Administration. Eurasia

I)ublishing FIousc, Ncrv Dclhi.

Chahar S].S., 2008, I.ok Prashasan Kr: Sidhant, Hariyan Sahitya Academi, Panchkula.

Sahani Parrlccp & Vayunandan [Itzikulil, 2010, Administration Theory, PI{I, New

l-lcihi.

i(atirriii Surcnrlra, 2OOg, AdminislraLivc 'l'hcories and Management (ln Hindi),

I'iaLional Publishir-rg House, New Delhi.

Sharrna MP, Sadana BL & Kaur Flarprcr:t, 201,2 Public Administrati<tn in Thcory and

I)rar:Licc, Kitab Mahal, Allahabad.

(locl S.L.,2OO8, Public Adminislration Theory and Practice, Deep & Deep

Purbl ir;ation, Nr,'v\r Di:lhi.

Ojha lrundrik zrnd Sharmu Kiran, 2015, Adminisl.rativc Theory, Raj Publicatiorr,

,Ja1ar-rr-lhar.



Semester-II
Basics of Public Administration

Maximum Marks : 100
Theory: B0

Internal Marks : 20
Time 3 Hours

Instructions for Paper Setters and Candidates

. The candidates shall attempt 5 questions in a-11. Question No. 1 is compulsory and
comprises of 8 multiple choice questions (MCQ type). Each will be of 2 marks.
Rest of the paper shall contain 4 units, each unit having two questions, out of
which the candidatejare rcquircd to attempt at least one question from each unit.
Each question carry 16 merks.

Unit-I

Theories o[ Organizafion: Scientilic Management I'heory (F.W. Taylor), Classical

Theor.y and Bureaucratic'l'hcory (Max Webcr)

Unit-II

Pcrsonnel Administration: Meaning; Nature, Scope and Significance. Elcments _of

Personnel Administration: Rccruitmr:nt,'l'raining, Promotion, Motivation and Morale.

Unit-III
Budgct: Principles, Preparation and Enactment of Budget, Public Funds: Accounting

arncl Auditing. Financial Control; Parliarnentary (Parliament and its committees) and

llxccutivc Cclntrol

Unit-VI

Mcaning and Significance of lollowings:

I. Dclcgated Legislation.

ll, Administrativel'ribunal.

III. New Public Administration.

IV. Ncw Public Managemenl..

a:



Books Recommended

Avetsthi, A' {k Mahaeswari, s.R. 2006. Public Administration, Lakshmi Narain
Aggarwal, Agra.

Dimock, Marshal trdward and Dimock, Gradys ogden. rg7s. pubric
Aclministration. Oxlord and IBH, New Delhi.
Grrel, S'L' 1984. Public Personncl Administration: Theory and practice. Deep &
Dee:p, Ncw Delhi.

weber, Max, (cd) 1969. The theory of Social and Economic C)rganization. Talcott
Parsons. Free press, New york.

sharma MP, sadana BL & Kaur Harpreet, 2012 Public Administration in Theory
and Prarcticc, Kitab Mahal, Allahabad.
Mahajan s.K., 2074, Financial Administration in India, pHI, New Delhi.
Marini, Frank (cd.) 1971. Towards a New Public Administration, Chandler.
Prasad, D. I?avindra, v'S. PrasacJ and P. Satyar:arayan. (ed) 2oo4 Administrative
'lhinkcrs Stcrling publishers, Ncw, Dclhi.
'l'irylor I?.w.. 1947. scir:ntific Managcmcnt. Harper and Row, New york.
l(:rt,ria surc,c'I.,, 2014, Karmik i)rashasan, RBSA publisher, Jaipur.
Dhamija All<a (cd.) 2003, Contcrnporary Dr:bertes in public Administration, pFII,
Nc'r,r,Dclhi.

Gocl S'L,2oo2, Public Financial Administration, Deep & Deep publication, New
Dclhi,

En
L)



Sernester-III
Central Administration

Maximum Marks : 100
Theory: 80

Internal Marks : 20
Time 3 Hours

lnstructions for Paper Setters and Candidates.

The candidates shzrll attempt 5 questions in all. Question No. 1 is compulsory and

c6mprises of il multiple choice questions (MCQ type). Each will be of 2 marks.
Rest of the paper shal1 contain 4 units, cach unit having two questions, out of

which the candidate are rc':quirccl to attempt at least one question from each unit,
Bach question carry 16 marks.

Unit-I

British Legacies c>vcr In<lian Administration. lreatures of Indian Administration. Role

of Indian Aclministration in Soci<>-Ec<>rir>mic Development. Fundamental Rights and

Duties

Unit-II

Irrcsiclent: Elcction, Impr:achmcnt, Powcrs and Positicln. Prime Minister &, Council o1'

Ministcrs: Appoint.rncnl., P<trn,crs and Rolc. Ccntral Secre tariat and Cabinet

Sccrctariat: Organizatron, Role and frunction.

Unit-III

Ministry r>l' Homc Alfairs: Organizat,ion and Rolc, Ministry of lrinance: Organizatton

ancl Fun<:tir>ns, Irinance Commission and National Institution for Transforming India

(NITr Aayog)

Unit-VI

Civil Scrvicc in India: Rolc and Signilicancc. Union Public Servicc Commission:

Compr>sitic>n ancl Functions. Recruitmcnt and 'l'rziining ol A1l India and Central

Sc:rviccs.



Books Recommended
Maheswari, S.R. 2OO7. Indian Administration (trnglish & Hindi). Orient Longman,

New Delhi.

Mishra 8.8., 197O. The Administrativc History of India, Oxford University Press,

[,ondon.

Muttalib, M.A. I967. Uni<tn Public Scrvice Commission, IIPA, New Delhi,

Singh l{oshiar and Singh Mohinder, 1989. Public Administration in India: Theory

and PracLice; Stcrling Publishcr PrivaLc Ltd. Ncrv Delhi.

Sutrramilnian Malathi 1987, Management of Public Administration, Deputy

Publicatictns, Dclhi

Kataria Surcndra, 
?O14, Bharat Mcin Lok Prashasan, RBSA Publication, .Jaipur.

Kataria Surendra , 2014, Public Administration in India (ln Hindi), National

Publishing Housc, New Delhi

7-



Semester-IV
State and District Administration

Maximum Marks : 100
Theory: 80

Internal Marks : 20
Time 3 Flours

Instructions for paper Setters and Candidates.

r 'lhe candidates shall attempt 5 qurestions in all. Question No. 1 is compulsory and
comprises of 8 multiple choice questions (MCQ type). Each wili be of 2 marks.
Rest of the paper shall contain 4 units, each unit having two questions, out of
which thc candidate arre rcqttirccl to attcmpt at least one question from each unit,
EaLch question carry 16 marks.

Unit-I

Crlnstitutional l'-rame work of Statc:s in India, Governor: Appointment, power ti,
Irunctions' Chiel Ministcr: P{)wct's, IQol<: arrrcl Position. Council of Ministers and Stertc
Legisiaturc.

Unit-II

SlaLt: Scc|i:talriaL and Dirccl-rtratc: Organizat.ir>n ancl Irunctions. Chief Secretary: i?ole
etnd P<;sjlion in Stalc Administ.raLion. Slatc Planning Department and Board.
Unit-III

DisLrict Administration: Evolution, Fearturcs and Significance, Divisional
Ckrlnmissioncr: Pr)urcrs, Functions and Position, D.C./ District Collector: Errolutirn,
Functi<lns and r<>lc.

Unit-VI

Pcllici: AdministraLion at District I-evcl: Organization and F unctions. Role and
liunction o[' Superintt:ndcnt ol' Policc. Othcr ll.unction:rrics nnd Surb-District Lcvi:l:
Sub -Divisic>na1 Mllgistrartc, Block l)t:vcloprncnt and Panctrayat Officer, 'lehsildar.

-9-



Avasthi A. 1980. central Administration: Tata McGraw

Basu, D.D., 2OL2. Introduction to the Constitution of
Delhi.

Hill, New Delhi.

India; Prentice Hall, New

L976. District
Dayarl, Ishwar, Mathur Kuldcep and Battacharya M,
Administration, Mc;Millian, Delhi.

Jain, R.B. 1980. District Administration: Indian
Adrninistration(llpA), New Delhi.

Mahcswari, s.lt., rgzg, state Government in India, Macmiilan, Delhi.

chahar s.s., 2oog, District Administration in India, concept pub., Delhi.
Pyiec, M.v. 1 967. rndt,'s constitution: Asia publishing House, Bombay.

sharma, P'D' 1971. Indian Police- A Develc>pmental Approach, Research, Delhi.
Kataria surendra,2o74, Bharat Mein Lok Prashasan, RBSA publication, Jaipur.
Arr>ra llamesh & chaturvedi Gita, 2014, state Administration in India, RBSA
Publication, Jaipur.

Sharrtra Ashok, 2008, Rharal Mcin Prashasnik sansthayein, RBSA publication,
, J; riplr r'.

----'-(-'\
\a

Institute of Public
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Semester-V
Rural Urban Administration

Instructions for paper Setters and Candidates.

Maximum Marks : 100
Theory: 80

Internal Marks : 20
Time 3 Hours

r The candidiltes shall attempt 5 questions in all. euestion No. 1 is compulsory andcomprises of B multiple choice questions (MCe type). Each will be of 2 marks.Rest of the paper shall contain 4 units, each unit having two questions, or_rt oIwhich the candidate arc requirccl to atternpt aL least one question from each unrt.Eerch question carry 16 marks.

Unit-I

Local Gov<;rnmcnt: Itrvoluti<ln, Mearning, Features and significance. T3rd ..)nfl Jettt
Constitution Amcndment Acts.

Unit-II

urban Local Boclies: Municipal corporation, Municipal council and Municipal
committecs their Mcaning Features, Rolc and Significance.
Unit-III
Panchayati Raj Institutions: composition, Functions, sources of Income of ()ram
Pnnchayats, Pancha,yat Samitir:s and Zila Parishads. District planning committcc:
Cr:rnposition, Irun<:ti<tns and Significancr:.
Unit-VI

stati: Financc crlmmission' State Ek:ction commission. urban-Rural Relationship
ancl Protrlcms. I.ocal Leadership.



Books Recommended

Avasthi A. (Ed.) 1g72, Municipal Admi'istration in rndia; Lakshmi Narayan

Aggarwal, Agra.

Mahe shwari, S.R. 1970, Local Governmi:nt in India' Laxmi Narain Aggarwal' Agra'

puri, v.K. 2005. l,ocal Governmcnt and Administration' Mod'ern Publishers'

Jalilndhar.

sachdeva, Pradeep, 1993, urban Local Government and Administration in India'

Kitab Mahai, New Dclhi'

singh sahib ancl singh swinde r rgg2, public Administration Development and Local

Aclrninislration, New Academic Publishing Company' Jalandhar'

Gocl S. L., 2O1 1, urban Local self Government Administration and Management in

2]st Ccnlury, Dcep & Dcep Publicatir>n, New Dclhi,

Kirt-ariaSurenr]ra,UrbanAc]ministrzrtion:Challengcsand

Nilalik and ComPanY, 'Ia"iPur'

I{ataria surcn.ra, Rural Dcvelopment. in India: st.rategies and challenges (ln Iiindi)'

Malik t!, Co', .JaiPur

chilhar s.s., 2003, (iovernance at Grassroots Lcvcl in India' Karishka' Deihi'

Gcol s.L. & Rajncesh shalin i, 2ooq Pa,chayati Raj in India: Theory & Practice' Deep

t\, Dct'p, Pr-rblicati<ln, Ncw Delhi'

Malik stramshcr singh, 2005, Haryana Mein Panchayati Raj: vaidhanik Avam

i)arshasnik Dhancha, Rajendra Pub'' Ncw Delhi'

I(mtaria s,rencrra, panchayati Raj Instit.utions; past, present and Future ( ln Hindi)'

Nartionnl Publishing House' New Delhi'

'lrencls in Urban Housing,

-tt-



Semester-VI
Issues in public Administration

Option (A)

Instructions for paper Setters and Candidates.

Maximum Marks : 100
Theory; g0

Internal Marks : 20
Time 3 Hours

' The candidertes shall attcmpt 5 questions in ail, euestion No. 1 is compulsory andcomprises of 8 multiple choicc questions (MCe type). Each will be of 2 maLrks.I?est of the paper sha.ll cont ajn 4 units, each unit having two questions, out ofwhich the candidate are requirecl to attempt at least one question from each unit.Each question carry 16 marks.
Unit-I
Accountability in Public Administration: parliamentary, Executive and .Judicial
C<tntrol over Administrartion. Lok pal nnd Lol< Ayukta.
Unit-II

Inti:grity in Administration: Means anrl Agencies for checking corruplion at Union
and Statr: Lcvel.

Unit-III
lirnc:rging Issucs: (i<>od Gr)vernance, Right of Inlormation Act 2005, consumer
Proli:ction Act 1 986, c-governancc.
Unit-IV

I)oliLical and Pcrmanent Exccutivc. (]enera'lists v/s specialist, Administrative
Rr:lrrrrns, Administrative Culture.

- l&-



Books Recolnmended

Administrative Reforms commission (1968 & zoor) Reports on the
Government of India and its procedures r:f Work.
Battacharya Mohit., 19g7, public Administration: structure, process and
'l'hc World Press pvt. Ltd., Calcutla.
Rasu' Durga Das, 2012, Introduction Lri the constitution of India, .l,welfth trriition;
Prcnl.icc I-lall ol India, Ncw Dclhi.
chanrli'r, Ashol<. r969. Indian Acrministration; G Alren and unwin, London.
Mahcshwerri, s.R., 200s, Incrian Administration: orient Longman, New Delhi.
sin'lh Ilosiar and Singh Mohincler, 1989. Public Administration in Indiar, J.heory ancl
Practicc, Stcrling irr.rbli"h".s, New Delhi.
sithni' Prilrir:cJr and Meciury uma (crJ.) 2003, Governanr:e l'or Development Issues anrl
SLri-rLcElir;s, PrcnLicr: I-llrll of Inclia, Ncw, Dclhi.
l'anclon l(zr1r:sh ancl Mohi:rn11r Rajita (ccl.) 2003, civil Society and Governance Issues
lr-lcl l)r'cbli:ms, Sn51r:, Ncw Dclhi.
'l'tti'nr:r N{ alrd D' I-lulmc, 1997, (ic>vc,.rnancc, Aclrninistration nncl Devcic-rprncnt:
Makin6l 1hc sLaitc v/ork. I(unlar.ian pr-css l,td., wcst I-lartlord.
l:l.i-' ivathuir, Arthik Niti avam parsh,s;,1n, RBSA pub. .Iaip ut,20i4.
I(ali:rii.r sltrendrit, 2014, AcJministrativc work Culture in India, National
I It)r rst:, Nt'w I)t:lhi.

chi-thar s"s',2012, R'l'l in Indiet ancl other countrics, Karishka publication, New
i)clh i.

Machinery

Behaviour,

Publishing
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